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GENERAL DIRECTOR

HAVING REGARD to Law 09.05.1989, no. 168 “Institution of the Ministry of the University and
Scientific and Technology Research” and subsequent amendments;

HAVING REGARD to Law 07.08.1990, no. 241 "New rules regarding administrative procedure and
the right of access to administrative documents" and subsequent amendments;

HAVING REGARD to Presidential Decree 28.12.2000 no. 445 “Consolidated laws and regulations
on administrative documentation” and subsequent amendments;

HAVING REGARD to Legislative Decree 30.03.2001 no. 165 “General rules on the structure of
employment in public administrations” and subsequent amendments;

HAVING REGARD to Law 30.12.2010, no. 240 “Rules on the organisation of Universities, academic
staff and recruitment, as well as delegation to the Government to promote the quality and
efficiency of the university system” and subsequent amendments;

HAVING REGARD to Law 06.11.2012, no. 190 "Provisions for the prevention and repression of
corruption and illegality in public administration", as amended;

HAVING REGARD to Legislative Decree 14.03.2013, no. 33, "Reorganisation of the regulations
concerning the right of civic access and the duties of publicity, transparency and dissemination of
information by public administrations" as amended by Legislative Decree 25.05.2016, no. 97
"Review and simplification of the provisions on the prevention of corruption, publicity and
transparency, amending law 6 November 2012, no. 190 and Legislative Decree 14 March 2013, no.
33, under Article 7 of Law 7 August 2015, no. 124, on the reorganisation of public administrations";
HAVING REGARD to Legislative Decree 31.03.2023, no. 36, “Public Contracts Code”;

HAVING REGARD TO Regulation (EU) 2016/679 of the European Parliament and of the Council of
27 April 2016 on the protection of natural persons with regard to personal data processing and on
the free movement of such data, and repealing Directive 95/46/EC (General Regulation on Data
Protection);

HAVING REGARD TO the Politecnico di Milano Articles of Association;

HAVING REGARD TO the current University Regulation for Administration, Finance and Accounting;
HAVING REGARD TO the Politecnico di Milano Employee Code of Ethics and Conduct;

HAVING REGARD TO the Regional Government Decree no. 9/2929 of 9 March 2020 “Revision and
update of the Regional Government Decree no. 7/20588 of 11.02.2005 requirements for running
nurseries”;

CONSIDERING that the Single Guarantee Committee of Politecnico di Milano has promoted the
positive action known as "Nursery";

CONSIDERING the support measures under the Politecnico Equal Opportunities strategic plan for
Politecnico di Milano students, research fellows and PhD candidates;

HAVING RECOGNISED the need for a call to form a ranking to allocate available places at the
Politecnico di Milano nursery, located at the Leonardo and Bovisa Campuses, for 2026/2027, while
defining the usage and management rules of the service for internal Politecnico di Milano users,
as defined in the Call, and any external users;
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DECREES

Art. 1 - Description

. Politecnico di Milano promotes equal opportunities and well-being at work, by supporting and
financing various welfare actions and initiatives aimed at achieving a balance between personal
and professional life for the University's staff and students.

. A call for applications is open for available places at the Politecnico di Milano "Leonardo" nursery,
located in Milan, via Valvassori Peroni 17, and "Bovisa" creche, located in Milan, via Candiani 72,
and any other facilities affiliated with Politecnico di Milano for the 2026/2027 educational year.

. Any additional places at facilities affiliated with the Politecnico di Milano will be allocated only
after all places at the university’s nurseries have been filled. This will be done by progressing
through the ranking list associated with this call for applications, with priority given to internal
staff. Additionally, in the case of applications submitted during the educational year or outside
the official call, placements will be granted at the sole discretion of the relevant services (Equal
Opportunities and Compensation, Welfare, and Performance Management).

Art. 2 - Recipients

The “Leonardo” nursery in Via Valvassori Peroni and the “Bovisa” creche in Via Candiani are
daytime early childhood services designed to foster socialisation and education as part of an
integrated policy aimed at safeguarding and promoting children’s rights. The maximum capacity
of these facilities is 30 and 10 children, respectively, catering to those aged from 3 months
(completed at the time of admission) up to 36 months (the end of the educational year in which
they become eligible for preschool).

Art. 3 - Number of available places

. The places available for the 2026/2027 educational year in Politecnico di Milano’s nurseries are
as follows:

“LEONARDQ” nursery “BOVISA” creche
Via Valvassori Peronino. 17 Via Giuseppe Candianino. 72
20133 Milan 20158 Milan

11 places 3 places
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2. The groups’ composition will be defined by the educational team in partnership with the
Pedagogical Coordinator and Politecnico di Milano’s Equal Opportunities Unit.

3. Politecnico di Milano has renewed the agreement with the créche "Il Bello dei Bimbi", located in
Via Giovanni Pascoli no. 56, 20129 Milan, for the 2026/2027 educational year. Access to available
places at this facility will be granted by referring to the ranking list from this call for applications,
once all spots at the University’s nurseries (“Leonardo” and “Bovisa”) have been filled and
following notification from the Equal Opportunities Unit.

Art. 4 - Attendance methods

1. Nursery service attendance may occur under the times indicated below.

“LEONARDO” nursery “BOVISA” creche

Via Valvassori Peroni no. 17 Via Giuseppe Candiani no. 72
20133 Milan 20158 Milan

Full-Time Full-Time

Drop-off 8:00-9:30 a.m. Drop-off 8:00-9:30 a.m.
Pick-up 4:00-6:30 p.m. Pick-up 4:00-6:00 p.m.
Part-Time Part-Time

Drop-off 8:00-9:30 a.m. Drop-off 8:00-9:30 a.m.
Pick-up 1:00-1:30 p.m. Pick-up 1:00-1:30 p.m.

2. Attendance can be switched from full-time to part-time at either facility, subject to availability
and organisational requirements. The request must be approved by the Equal Opportunities
Unit in coordination with the service provider. Families must submit the request using a
specific form to equalopportunities@polimi.it by mid-month prior to the month in which the
change will take effect. If parents do not notify the change in attendance, the adjustment
will be reflected in subsequent fees.

3. Any requests to transfer from one facility to another, subject to availability and assessment
by the Equal Opportunities and Welfare Services, must be submitted using the appropriate
form sent to equalopportunities@polimi.it by the end of February of the academic year
preceding the one for which the transfer is requested. Transfers can only be activated at the
start of the new academic year and for its entire duration.

4. During the first week of the new educational year, that timetable may be reduced. This is due
to ensuring a gradual integration into the educational context for new and existing users.

5. The attendance methods at other facilities (affiliated nurseries, under art. 1) will be defined
based on individual facility regulations and upon written notice to be submitted to the Equal
Opportunities Unit.


https://www.ilbellodeibimbi.com/
mailto:equalopportunities@polimi.it
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Art. 5 - Personnel

1. Professionals operating in the service are:

o coordinator
o educational staff
. support staff

2. Theratio children / educators under Regional Government Decree no. 9/2929 of 9 March 2020,
revising Regional Government Decree no. 7/20588 of 11.02.2005, and the possession of
recognised qualifications under applicable legislation are guaranteed. (Resolution of the
Lombardy region no. 6443 of 31 May 2022 - Guidelines for socio-educational professionals
operating in social service units).

Art. 6 -Requirements for call participation

1. UnderLaw no. 119 of 31 July 2017 on "Urgent provisions on vaccination prevention, infectious
diseases and disputes relating to the administration of medicines" a preliminarily requirement
for access to the public and private Nurseries is for the child to have fulfilled the vaccine
obligations, except for cases where there are proven dangers to the child’s health based on
their clinical conditions and confirmed by the relevant health authority.

2. The following may apply for enrolling their children:

a) employees of Politecnico di Milano: technical and administrative staff and teaching
staff; research fellows, scholarship holders, PhD candidates, students and persons
having any partnership contract with Politecnico di Milano (such as assistants, adjunct
and visiting professors).

If a partnership contract is in place at the time of the call for applications, an application
can be submitted, provided that the contract expires after the start of the educational
year or is renewed by that date.

For visiting professors, participation in the call is permitted only if the contract with
Politecnico di Milano is activated by the start of the educational year for which the
application is made, and if the contract holder's presence at Politecnico is guaranteed
for a minimum of five consecutive months during the relevant educational year.

b) employees of organisations affiliated with or bound to the Politecnico di Milano. Their
access is subordinate to those indicated in letter a) of this article;

c) the immediate family of Politecnico di Milano employees (Technical and administrative
staff or Teaching staff) referred to in letter d) if all the requests of the personnel
referred to in letters a) and b) have been met.
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d) To ensure nursery full occupancy and facility financial sustainability, external parties
who use the full-time service as a priority and meet the other requirements set out in
this call for applications, may apply. Their access is subordinate to those indicated in
letters a), b) and c) of this article;

e) Parents whose expected due date is no later than 31/05/2025 may be included in the
ranking for children who have not yet been born.

f) Parents of children with an expected date of birth after 31/05/26 and no later than
30/09/26 may apply to be included in the ranking list after children born by 31/05/26.
This ranking list will be drawn up on the basis of the criteria set out in Article 16.

3. Children who are already attending the nursery (including those listed in the previous year's
enrolment) will be automatically re-enrolled for the following educational year, unless
parents submit a cancellation request by email to equalopportunities@polimi.it under the
deadlines specified in Art.18 of this call. There will be no need to reapply for a nursery place
in the years following the initial enrolment.

Art. 7 - Assessment criteria
For each ranking list, priority will be given to the applications submitted with the following order:
l. technical and administrative staff;

Il. teaching staff;
1"l. research fellows, scholarship holders, PhD candidates;

V. Politecnico di Milano students;

V. Those under contract with Politecnico di Milano, including partners and adjunct or visiting
professors;

VI. employees of Politecnico di Milano-affiliated institutions;

VII. immediate family (first degree) of Politecnico di Milano employees;

VIIl.  external individuals.


mailto:equalopportunities@polimi.it
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Art. 8 - Documents to be submitted
USERS REQUIRED DOCUMENTS TO BE SUBMITTED —
otherwise the application will be rejected
v Application form

v Equivalent Economic Situation Indicator
/ Self-Certification of non-submission of

Technical and administrative
staff, Teaching staff,
Researchers

ISEE and request for placement in the
higher income bracket/self-certification

of ISEE submission by 31.08.26
Signed informed consent

Application form
Equivalent Economic Situation Indicator

Research Fellows, PhD
Candidates, Students

v

/ Self-Certification of non-submission of
ISEE and request for placement in the
higher income bracket/self-certification

of ISEE submission by 31.08.26
Signed informed consent

Application form
Equivalent Economic Situation Indicator

Partners, Adjunct Professors

v

/ Self-Certification of non-submission of
ISEE and request for placement in the
higher income bracket/self-certification

of ISEE submission by 31.08.26

v Signed informed consent
v’ Copy of the contract with Politecnico di
Milano (in case of renewal, please refer
to art. 6, point 2 letter "a"
Employees of Politecnico di v Application form
Milano-affiliated entities v informed consent
Relatives within the first degree
of kinship of Politecnico di v Application form
Milano employees v informed consent
Politecnico di Milano external v Application form
staff v informed consent
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If applying for more than one child, a separate application must be made.

Where fields in the application are not pre-filled, it is advised to complete them.

The ordinary ISEE issued in 2026 will be valid for the entire 2026/2027 educational year.

In the case of assets or income abroad, submit the substitute indicator ‘ISEE parificato’ (equivalent
ISEE).

5. The ISEE may also be sent at a later date to the administrative offices of the Equal Opportunities
Service and in any case no later than 31/08/2026, under penalty of application of the fifth
economic bracket (referred to in Article 9, paragraph 6 below) using the online service “Request
for assignment of place/s at nurseries”-“New Request” - “Nurseries Call - Submission of the ISEE
following the application” available in “Benefits and agreement” section.

1.
2.
3.
4.

6. The submission of the Equivalent Economic Situation Indicator is mandatory for students, PhD
candidates, and research fellows to qualify for the free nursery service as outlined in Article
9 below.

7. The DSU cannot be considered valid as an equivalent to the ISEE for the purposes of
submitting the application in accordance with the procedure indicated in Article 8,
paragraph 5.

Art. 9 — Annual enrolment and monthly fees

1. An annual non-refundable enrolment fee of €100, applies to internal and external users,
regardless of the Equivalent Economic Situation Indicator bracket or attendance mode (full-
time or part-time). This fee will be requested upon confirmation of the place, according to the
methods outlined in art. 11 (PA pay slip or salary deduction).

2. The above registration fee also applies to part-time attendance and attendance for less than
a year.

3. The fee must be paid from September to June inclusive, and considered as a monthly fee,
regardless of the number of days that the nursery opens or the child’s attendance.

4. The fee covers snacks, meals, nappies, hygiene materials, educational materials, and
insurance. Meals are calculated based on the actual attendance days, including absences that
are not communicated within the deadlines specified in the Politecnico di Milano's nurseries
operational document attached to this call (ANNEX 1).

5. For internal staff under art. 6 letter “a”, the nursery service is subject to the payment, at the
expense of the user, of a monthly fee differentiated according to the type of frequency and
the Equivalent Economic Situation Indicator as per Tables 1 and 2:
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Table 1: Equivalent Economic Situation Indicator (ISEE) brackets

FIRST ISEE <€ 27.000

BRACKET

SECOND €27.000 < ISEE < €35.000
BRACKET

THIRD €35.000 < ISEE < €45.000
BRACKET

FOURTH €45.000 < ISEE < €60.000
BRACKET

FIFTH ISEE > €60.000

BRACKET

Table 2: Monthly fees for employees, Research Fellows, PhD Candidates, students and partners,
visiting professors

FIRST SECOND THIRD FOURTH FIFTH

BRACKET BRACKET BRACKET BRACKET BRACKET
Full- time €280 €445 €470 €600 €630
Part- time €187 €300 €320 €400 €420

6. To determine the fee, the Equivalent Economic Situation Indicator must be submitted according
to the deadlines and condition specified in art. 8, point 5. Failure to do so will result in the
application of the highest income bracket (fifth bracket).

7. Fees for students, PhD candidates, and research fellows, upon the prior submission of their
Equivalent Economic Situation Indicator according to the timelines and procedures outlined in art.
8, will be fully covered by Politecnico’s Equal Opportunities Programme, making it easier for them
to participate in study and research activities. This coverage does not include any penalties for
meals. Politecnico will start covering the cost once nursery attendance begins. Placements
beginning after September, 50 per cent of the monthly fee will be charged to the user to
retain the place.

8. For those mentioned in point 5 of this article, the Equal Opportunities Programme will support the
fees for any pre-nursery service enrolment in September. This is provided for weekly and daily
membership fees in the ISEE first bracket.

9. If the partnership or study relationship between Politecnico and the Research Grant holder, PhD
student, Adjunct Professor, or student is terminated during the educational year, the nursery place
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11.
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may still be maintained, but the monthly fees allocated under Table 2 will be adjusted according
to Table 3 (external parties fees).

Table 3: Monthly fees for children of employees of Politecnico-affiliated entities, children of
relatives up to the first degree of Politecnico di Milano employees, and external parties.

MONTHLY FEE
Full-time € 860
Part-time €590

If you attend for up to five days in the reference month, you are required to pay 50% of the fee.
This reduction applies to both full-time and part-time attendance. If attendance exceeds 5 days in
the reference month, the full fee will be charged.

If two or more children attend at the same time, the fee for the second and any additional children
will be reduced by 20 per cent.

If the placement is scheduled after September/October but before February, including for unborn
children with an expected birth date before 31/05/2026, the fees will still be charged at 50 per
cent from September to secure the placement. For example, if the placement begins in October,
50 per cent of the monthly fee will be charged for September, and the full fee will apply from
October onwards.

Art. 10 - Settling-in process

The settling-in period at the nursery, for children older than three months, takes place usually
during September/October. If parents request a postponement of the settling-in period, it may
only take place in January or February, as outlined in point 7 of the Nursery's Operational
Document, and will be subject to the service provider's approval.

Art. 11 - Methods of payment for the annual registration fee and monthly fees

1. The fee payment, and any charges for meals related to absences not communicated within the

timeframes set forth in art. 10 of the " Politecnico di Milano Nurseries Operational Document,"
will be processed monthly, as outlined in the subsequent paragraphs of this article.
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. Payment of the annual registration fee will be made via PagoPa payment slip sent by email from
the administrative offices of the Politecnico di Milano.

. For Politecnico employees and full professors, the payment of the fee can be made, according to
the user's choice, in the following ways:

- deduction directly from the salary, taken from the pay for the month after that of attendance;
-PagoPA procedure, subject to communication by Politecnico di Milano (the communications will
be sent in the month after that of attendance, to which the sums refer);

-For residents abroad, payment will be made by bank transfer.

. For Research Fellows, Scholarship Holders, PhD Candidates, and students whose fees are covered
by the Politecnico Equal Opportunities programme, any charges for unreported absences will be
processed via the Pago PA system, following notification from Politecnico di Milano (notifications
will be sent in the month following the month of attendance, indicating the relevant amounts).

. For partners, employees of organisations with agreements with Politecnico di Milano, first-
degree relatives of employees, and external parties, tuition fees will be processed through the
Pago PA system, following notification by Politecnico di Milano (notifications will be sent in the
month following the month of attendance, indicating the relevant amounts).

. If there is a two-monthly delayed payment (even if not consecutive), Politecnico di Milano may
unilaterally assess the immediate loss of the place at the Politecnico di Milano nursery/créche.

Art. 12 - Additional/optional services

. Any additional services, such as the pre-school service for children who have attended the nursery
and are transitioning to pre-school, will be activated according to procedures and timelines
defined by the service provider. These services will also take into account, where necessary, the
needs of the users.

. The cost of additional services is set by the service provider in agreement with Politecnico di
Milano and will be paid directly by users to the service provider, under the specified payment
methods and timelines.

Art. 13- Application submission terms and procedures

. Applications must be submitted by 4:00 p.m. on 11 March 2026 using the online service -
"Request for assignment of place/s at nurseries”- “new request” - available in “Benefits and
agreements” section. Non-Politecnico employees must first register in the University registry at
the following link to access the form. Applications may be submitted from the date of
publication of this Call. Only applications received through the methods specified above will be
assessed.

. Applications must be accompanied by the documentation required under art. 8 for their
evaluation.

. When there are applications for more than one child, each application must be submitted
individually.

. Following verification of the completeness of the application and its registration by the Equal
Opportunities Service, the interested party will receive notification of confirmation of receipt of
the application or, if necessary, notification of any additional information required.


https://www15.ceda.polimi.it/aunicaaccount2/aunicaaccount2/controller/registrazione/ss/SSRegistrazionePasso1.do?jaf_currentWFID=main&EVN_INIZIO=evento&polij_step=0&__pj0=0&__pj1=985e6607810924b9f3dec5c46ca79550
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Art. 14 - Submission of applications after the Call deadline

If there are available places once the educational year has commenced, applications can be
submitted by emailing the documents specified in Art. 8 to the administrative offices of the Equal
Opportunities Unit (equalopportunities@polimi.it). The acceptance of such applications,
managed by the Equal Opportunities Unit, will be subject to a positive assessment by the service
provider, taking into account the possibility of integrating the child into the ongoing educational
project and after admission of all eligible users in the ranking list.

Art. 15 - Selection Committee

After the application submission deadline, the designated Selection Committee will establish a
ranking for the two nurseries based on the criteria outlined in Art. 16, subject to availability.

This ranking will be used for allocating any additional places at affiliated facilities, but only for
Politecnico di Milano internal staff.

Among external applicants, priority will be given to full-time enrolment requests.

The Selection Committee will be established by Politecnico di Milano General Director.


mailto:equalopportunities@polimi.it
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Art. 16 - Table on criteria and scores for ranking

Each application will be evaluated based on the priority criteria in Art. 7 and assigned a score

based on the table below:

CRITERION 1a: FAMILY UNIT

application is made are considered part of the family unit.)

POINTS

(The parents, cohabiting persons and any siblings of the child for whom the

A) family unit that includes a parent with physical or
psychological disabilities (equal to or greater than 66 per

cent)

Disability Commission (attach certification).
3

Health Authority’s

recognised by the Local

Commission (attach certification).

B) family unit in which the child for whom enrolment is
requested has physical or psychological disabilities
recognised by the Local Health Authority Disability

1

per child

C) the family unit includes other children with physical or
psychological disabilities recognised by the Local Health

Authority Disability Commission (attach certification).

2

per child

D) number of children (including the one for which
enrolment is requested) in the age group 0-3 years,
including children whose date of birth is expected by

1
per child

0.5

31/05/2026.
E) number of children (in addition to the one for whom
enrolment is requested) in the 4-6 years age group

per child

F) number of children (in addition to the one for which

enrolment is requested) older than 6 years

H) presence of a brother/sister who will continue the
nursery school for the 2026-2027 educational year.

H) the child to be enrolled in the nursery was on the
waiting list for the previous educational year (published

on the university notice board).
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CRITERION 1b: PARENTS’ EMPLOYMENT SITUATION

(The employment score will be calculated as the sum of the scores given to the parents
in the household of the child to be enrolled)

POINTS
A) Single-parent households (households with one parent and one or
more dependent children). 3
B) both parents under full-time employment? 2
C) one parent works full-time, and one parent works part-time 15
D) both parents under part-time employment
1
E) one parent works part-time or full-time, and one parent is
unemployed
ploy 0.5
F) both parents employed by Politecnico di Milano (Technical and 1
administrative staff or Teaching staff)

! Research Fellows, PhD Candidates and students are considered full-time by default
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CRITERION 1c: AGE

The youngest child will be given priority for the same score achieved for criteria 1a
and 1b.

1. The allocation of children to the nurseries will take place based on the ranking list
considering:
a) the number of places;

b) the role of the parent requesting the place, under art. 7 with priority to internal
staff;

c) the scores obtained under the criteria listed in this Article.
2. This ranking will then also be used to assign any additional places at affiliated facilities.

3. Thechronological order in which applications are submitted gives no priority in the ranking.

Art. 17 - Ranking publication and place confirmation

1. The ranking list will be available on the University's notice board by 2 pm on 15 April
2026.

2. The ranking will carry the numerical code identifying the application (“REQUEST ID”
visible among the main data of the online application) to avoid excessive dissemination
of data.

3. Acceptance or refusal of the place at Politecnico nurseries must take place by 24 April
2026 at 6:00 p.m. by completing the appropriate form, which will be made available alongside
the final ranking list by using the online service “Request for assignment of place/s at
nurseries” —“New request” - “Nurseries Call - place confirmation or renounciation form”
available in “Benefits and agreements” section.

4. The procedure will be considered complete upon payment of the registration fee within
one week of receiving of the PagoPa payment slip by the University's administrative
offices.

5. Failure to complete the enrolment procedure under the specified methods and deadlines
will result in the forfeiture of the right to retain the place.

6. Once all Politecnico di Milano nurseries places have been allocated, eligible applicants on
the ranking list will be offered the chance to access any available places at private nurseries
affiliated with the University. The service will have the same financial conditions as in
art.9.The individual facilities will establish the organisational methods, including the
setting- in, schedules, and sections, as applicable.
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Art. 18 — Withdrawal from service following confirmation of place

1. If the declaration of withdrawal is made after the deadline specified in Article 17,
paragraph 3, and before 31 May 2026, the annual registration fee paid will be forfeited
and 25% of one month's fee will be payable.

2. In the event of withdrawal after 31 May 2026 or after the start of the academic year,
payment of 50% of one month's fees will be required.

3. If there is an unjustified absence for more than 30 days, even if not consecutive, the child
loses the right to attend the nursery for the 2026/2027.

Art. 19 - Contacts for submitting questions

For any questions concerning the organisation of the nursery service or participation in this
call for applications, write to the Equal Opportunities Unit: equalopportunities@polimi.it - tel.
02 23992616/2617.

Art. 20 - Information on the use of personal data and declaring party rights

For personal data processing information, see the Privacy Policy attached to this call.

Art. 21 - Head of the procedure

Under Articles 4 et seq. of Law 07.08.1990, no. 241 “New rules regarding administrative
procedure and the right of access to administrative documents”, and subsequent
amendments, the Head of the procedure is Martina Bongini Pettinari - HR and Organizational
Development Division — email alessandro.scelsi@polimi.it.

Call annexes
ANNEX 1: Politecnico di Milano nurseries operational document
GENERAL DIRECTOR
Eng. Graziano Dragoni
Signed digitally under the Digital Administration Code
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