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About Polimi

Introduction

Since 1863, Politecnico di Milano is a world-leading scientific-te-
chnological university delivering cutting-edge research and educa-
tion in engineering, architecture, and design. Between scientific ri-
gor and creativity, talents’ passion and experience are at the service
of sustainable development, to contribute in the best possible way to
the challenges that the world has to face.

Being part of Politecnico means being at the forefront in sharing
science and building an educational proposal of excellence. It me-
ans being “Technology for Humanity”.

The University has always and consistently focused on the quali-
ty and innovation of its teaching and research activities. The resear-
ch infrastructures are its beating heart: provided with a state-of-the-
art equipment and supported by teams of highly qualified professors
and researchers, they make Politecnico di Milano a point of reference
in Italy and abroad.

The University strongly believes in creating a synergic and con-
tinuous collaboration with enterprises and territory. These partner-
ships, in many cases favored by Fondazione Politecnico and by con-
sortia to which Politecnico belongs, are further enhanced by means
of experimental research and technology transfer, with the aim of
driving innovation and continuous improvement to shape the future.

The shared goal of creating a better world through research, edu-
cation and innovation can only be achieved by adopting a multidi-
sciplinary and international approach. Since many years, Politecnico
di Milano has strengthened its commitment to internationalization,
becoming part of the European and world network of the most qua-
lified technical universities, and engaging in several research and
training projects.
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In this new scenario, creating an open, welcoming and inclusive
university and working environment is a priority. Politecnico di Mila-
no takes care of its people, thanks to a series of permanent projects
aimed at ensuring the well-being at 360° of anyone who chooses to
be part of the community.

It offers them a wide range of learning opportunities, thought
and implemented every year to motivate and support people in their
professional development.

This document intends to present in detail what contractual fra-
mework Politecnico di Milano offers its Professors, as well as all the
varied out-of-work opportunities available to them, including welfare
and benefit, hospitality and living services.

You can also find the specific REGULATORY REFERENCES (R.R.)
at the end of the document.
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Whos the Tenure Track
Researcher at Politecnico?

The Tenure Track Researcher (RTT) is the entry point for the Ita-
lian academic caree

His/her primar
to develop innovative product
carry out studies and research in which he/she presents the results
of activities.

In addition to scientific activities, the Tenure Track Researcher
also deals with the management aspects relating to the research
projects carried out.

The annual teaching commitment envisages the performance of
one or more tasks described in the following paragraphs together
with the equivalent hours.

Tenure track Researchers may be members of Degree examina-
tion Boards and may operate as thesis sur s and/or co-super-
visor. They may participate in department cc school meetings,
committees and working groups in the unive

The Statute of the Politecnico di Mi
Hft Word - Statuto del Politecnico di M

The Code of Ethics and Conduct of the Politecnico di Milano
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POINTS OF INTERESTS

01. Type of
employment and

enure track teaching duties

The TENURE TRACK RESEARCHER POSITION, is reserved for

individuals who, in the last 5 years, have been authors, co- 6 authors,

re S e a rC e r or editors, in a number equal to or greater than that required in the
selection call, of publications, texts accepted for publication, essays

included in collective works, and articles published in print or digital
POINTS OF INTERESTS format journals, excluding internal notes or departmental reports.

The RTT contracts have a total duration of six years and are not
renewable.

The annual teaching commitment envisages the performance of
one or more of the following tasks:

a. Deliver institutional Assisted Teaching in Bachelor of Science
Courses, Master of Science Courses and single-cycle program-
mes (IDA);

— . planning and organizing institutional teaching activities,
interviews with students and assessment of learning within the
scope of institutional teaching (ISTUD);
preparing/updating teaching materials and teaching experien-
ces and/or additional activities required for delivering insti-
tutional teaching and/or other forms of institutional teaching
(e.g., MOOC/POK, Passion in Action);
deliver institutional teaching in PhD programmes;
supervising thesis students and participating in degree exa-
mination boards in Bachelor of Science and Master of Science
programmes;
supervising PhD students and participating in PhD boards;
other assistance to students, internships, mentoring and

guidance.
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The commitment of the activities listed above must correspond
to 350 hours/year for Full Researchers. The Departments must al-
locate Full Time Researchers at least the minimum number of stan-
dard conventional hours (IMIN) equal to 90 of Institutional Commit-
ment-Assignment (IIST).

For Part-Time Researchers, the commitment of the activities
listed above must correspond to 200 hours/year. The Departments
must allocate Part-Time Researchers at least the minimum number
of standard conventional hours (IMIN) equal to 60 of Institutional
Commitment-Assignment (IIST).

Every year, all Researchers are required to complete the Teaching
Commitment Declaration, which is validated for consistency by the
Director of the Department.

At the same time all Researcher are required to complete the Tea-
ching register for each course taught, which is validated by the Dean
of the School.

All Researcher are also subject to evaluation by the enrolled stu-
dents to the courses they teach.

Contractors hired on a full-time basis can change their commit-
ment regime, subject to a request to be submitted to the Rector six
months before the start of the academic year from which the option
will take effect. They are obliged to maintain the chosen regime for
at least one academic year. Contractors hired on a fixed-term basis
cannot change this option during their contract. At the contractor’s
request, the commitment regime specified in the call can be chan-
ged from full-time to fixed-term before signing the employment con-
tract, subject to authorization from the relevant Department Council
and, in the case of funding covered by self-financing or agreement,
subject to approval by the Board of Directors.

More details: REGULATION ON THE TEACHING COMMITMENT
OF PROFESSORS AND RESEARCHERS AT POLITECNICO DI MILA-
NO 8. Regolamento impegno didattico ENG.pdf (polimi.it)
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02. External
assignment-dual
affiliation

Full time researcher, every time he receives the proposal to carry
out an extra-institutional activity, must evaluate whether to include
in the application “external assignments” in online services, a re-
quest for authorization or a communication, as required by articles 6
and 7 of the Regulation on External Assignments.

Even part-time researcher who can carry out freelance profes-
sional activities, must consult the aforementioned Regulation, in
particular article 8 and possibly use the same application “external
assignments” to enter authorization requests.

The same article 8 provides for the possibility of establishing a
further employment relationship (even subordinate) with another fo-
reign university or research body (R.R. 1).

Following the insertion of an authorization request, the applicant
will receive a Rectoral Authorization by Letter, via the Vidimo - Archi-
vio Provvedimenti application.

More details:

REGULATIONS ON EXTERNAL APPOINTMENTS OF PROFES-
SORS AND RESEARCHERS 4. Regolamento incarichi esterni ENG.

pdf (polimi.it)

GUIDELINES FOR OBTAINING DUAL AFFILIATION Linee gui-
da Doppia affiliazione - DOCENTI PTA ASSEGNISTI E DOT-
TORANDI ING.pdf (polimi.it)
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https://www.polimi.it/fileadmin/user_upload/il_Politecnico/statuto_regolamenti_eng/2024/8._Regolamento_impegno_didattico_ENG.pdf

03. Economic
classification

RTT contractors are entitled, for the entire duration of the contract,
to a comprehensive gross annual economic treatment equal to

the initial treatment entitled to a full-time confirmed researcher,
increased up to a maximum of or 20%.

FULL TIME TENURE TRACK RESEARCHER's Annual Gross salary,
according to the DPCM 08/01/2024, is equal to Euro 44.640, 91.
PART TIME TENURE TRACK RESEARCHER’s Annual Gross salary
instead, according to the DPCM 08/01/2024, is equal to Euro
32.386,20.

To calculate the net salary, the gross salary should be reduced
by:
e Personal contribution for pension treatment and severance
fund (12%)
e Income taxation according to the following progressive
scheme:
e 1st bracket: income below 28,000 euros, rate of 23%;
e 2nd bracket: income between 28,001 and 50,000 eu-
ros, rate of 35%;
e 3th bracket: income exceeding 50,001 euros, tax rate
43%.

In addition to the annual gross salary provided directly to the
Professor, Politecnico di Milano will pay to the Government an addi-
tional 38% of additional taxes, pension treatment and severance fund
on behalf of the researcher. All these fiscal details might change ac-
cording to the specific personal position and country of residence,
therefore they will be checked by the Human Resource Department
during the recruiting process.

Please note: the salary, tax and social security amounts are
subject to annual changes.

POLITECNICO DI MILANO

Fiscal incentive (R.R.2)

Since 2010 it is possible to pay the taxation only for the 10% of
the income earned. The tax relief lasts for 6 years from the year of ac-
quiring tax residence in Italy, i.e. when, for most of the tax period and
for more than 183 days per year, the individual fulfils the following
requirements:

e He/she is registered in the population register;

e He/she has established his/her domicile in Italy (the main cen-
tre of his/her business, moral, family or social interests);

e He/she has established his/her residence in Italy (a stable
dwelling in a place, with the intention of remaining there).

If specific conditions are met (number of minor children and pur-
chase of a residential property in Italy), the favourable tax regime of
10% can be extended up to 13 years.

It is necessary for the researcher to:

e have been resident abroad not on an occasional basis (*);

e hold a university degree or equivalent (*);

e have been teaching or conducting research abroad for two ye-
ars in public or private research centres or universities (*) - the
research carried out during the Phd Studies, is not considered
useful to benefit from the fiscal subsidy since it is considered
as a period of training.

e transfer their tax residence to Italy;

e carry out, in Italy, teaching and research activities.

(*) The researcher must obtain the following documents for in-
spection by the tax authorities:

e certificate issued by the foreign institution where they have
worked in recent years (for at least two consecutive years)
showing that they worked in research or teaching;

e certificate of tax residence in the foreign country where they
had their tax residence for the last year, before transferring
their residence to Italy;

*  university degree or higher with declaration of value (the
Declaration of value is a document certifying the value of a
certain academic qualification awarded to a specific person by

TENURE TRACK RESEARCHER
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an institution belonging to an education system other than the
Italian one, it can be done by the Italian embassy in the foreign
Country where the title has been issued).

Incentive system

In order to develop entrepreneurship of the Departments and the Fa-
culty, Politecnico di Milano has set up an incentive system aimed at pro-
moting research, consultancy and teaching activities as well as the de-
velopment of relations with the institutional and corporate community,
through the implementation of projects with public and private bodies.

This system allows the researcher to sign research, consultancy and
teaching contracts based at Politecnico di Milano, and manage the re-
ceived sum of money to increase his/her salary, to pay additional tea-
ching, research and technical-administrative staff, pay business travels,
or purchase equipment for teaching, research and working activities.

The contract proposals and the economic framework for the allo-
cation of incentive payments are submitted to the relevant bodies for
approval, as established (also in terms of payment methods) by the spe-
cific “General Regulations for services on behalf of third parties”.

Third party activities may be formalized as follows:
¢ long-term agreements with public or private entities;

e contracts stipulated with public or private entities and whose

POLITECNICO DI MILANO

purpose is to carry out research, consultancy or teaching acti-
vities, with the exception of teaching in the field of continuing
education already provided by Politecnico di Milano and its
consortia.

The sum of money that may be paid to the Researcher on these
types of contracts must not exceed 200% of the annual gross salary
for a full time professor in the maximum class (maximum class equal
to € 133,470.71), and in any case, it cannot exceed the expenditure
ceiling under the Regulation in force (art. 3, paragraph 44 of the Law
244/2007 and subsequent amendments).

Finally, every year the University makes available to its resear-
chers certain university research funds to support various operating
expenses (e.g. purchase of PCs, consumable materials, registration
for conferences, missions, etc.). These funds may be allocated to
researchers on the basis of their annual teaching and research per-
formance, or may be awarded on the basis of project proposals. The
method is defined independently by each Department.

More details:
Regolamento prestazioni conto terzi ING.pdf (polimi.it)
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https://www.polimi.it/fileadmin/user_upload/il_Politecnico/statuto_regolamenti_eng/2024/Regolamento_prestazioni_conto_terzi_ING.pdf

04. Working hours and
holidays

Teaching and research staff are not obliged to sign in every day
and are not formally entitled to a fixed number of days off. Clearly, the
attendance in the University is closely linked to teaching, research
projects, and other activities carried out within the University.

Currently, the University has some days of closure: one/two we-
eks during August and two weeks in winter for Christmas holidays.

05. Study leave

TENURE TRACK RESEARCHERS may take periods of study leave
with unchanged remuneration in the measure of 1 year for each work
contract stipulated.

Study leave (R.R. 3) is granted for exceptional and justified re-
asons of study or scientific research requiring a stay abroad and
can be used even for short periods (less than a year), but cannot be
renewed in the following year. In addition, the Rector, in decreeing
these placements, shall take into account the University’s operating
requirements including the containment of expenses for substitute
teaching.

TENURE TRACK RESEARCHER
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06. Support to
entrepreneurship

Research and business relations

Politecnico di Milano is known for its many laboratories and a
business unit dedicated to Research, Innovation and Business Rela-
tions, whose purpose is to support research by promoting strategic
partnerships with companies, institutions and alumni.

The unit develops collaboration programmes integrating Uni-
versity departments with the needs of companies, particularly in the
areas of Research, Innovation, Technology Transfer, Post-graduate
Training, Recruiting & Employer Branding, and provides support for
the University reputation and financial support through engagement
and fundraising campaigns on the international Alumni network.

The research support services that the unit provides to its pro-
fessors are:

e  Systematization, strengthening and consolidation of possible
synergies in the areas of: European funding, major research
infrastructures, enhancement of intellectual property, develop-
ment of new ideas and entrepreneurship;

e support to boost and extend strategic relationships with indu-
stry, with high impact on research and third mission;

e interaction with the job market: placement, employer reputa-
tion and employment data centre;

¢ development of the University identity and sense of belonging:
Alumnus, Ambassador, Give Back, Donor as an instrument of
dialogue with industry and economic support;

e systematization and enhancement of the range of Master’s de-
grees, advanced courses, funded training projects and lifelong
learning, also in collaboration with the business world.

POLITECNICO DI MILANO

Technology tranfer and PoliHub

Politecnico di Milano has a dedicated technology transfer offi-
ce within the Research, Innovation and Business Relations unit: the
TTO (Technology Transfer Office).

The Politecnico di Milano TTO is one of the first institutes in Italy,
among the founders of Netval (Network of TTOs of Italian universi-
ties). In recent years it has achieved proven results both in terms
of intellectual property management, with a portfolio of over 1200
protected inventions (1123 patent families - 27 utility models - 25
design - 13 software- 68 knowhow),more than half of which are alre-
ady in industrial and commercial use, and also in terms of spin-off
companies creation.

The mission of the Technology Transfer Office is to support rese-
archers, students and staff in transferring scientific knowledge from
the laboratory to the market, thus contributing to the social, cultural
and economic development of society. The TTO offers technical and
legal expertise to maximize the opportunities for commercial exploi-
tation of all kinds of innovative results in the fields of engineering,
architecture and design.

The TTO staff, thanks to their technical-scientific, economic-ma-
nagerial and legal skills, on the one hand offers the necessary pro-
fessional support to the University researchers at every stage of the
technology transfer process, and on the other is a contact point for
companies wishing to interface with Politecnico in order to acquire
innovations or to set up collaborations.

Its activities include:
e evaluation of the protectability of research results;
¢ management of the preliminary and preparatory phase for the
filing of patents and other forms of industrial property rights;
e intellectual property exploitation through licensing;
e support for intellectual property negotiations in different forms
of collaboration with industry;

TENURE TRACK RESEARCHER
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¢ management of the preliminary and preparatory phase of spin-
off company creation;

e management of services aimed at the growth of spin-off com-
panies;

e training and information on intellectual property and technolo-
gy transfer.

Alongside the TTO, PoliHub, the Politecnico incubator, suppor-
ts professors in expressing their entrepreneurial potential. PoliHub
mission is to support highly innovative startups with scalable busi-
ness models, and to drive cross-fertilization processes between the
Academy, the different startups and established innovation-oriented
companies. To do this, PoliHub operates through the exchange of
experiences, sharing of knowledge, mutual interaction and discus-
sion between entrepreneurs, bringing together the enormous wealth
of knowledge of the Politecnico di Milano and its centers of excel-
lence, MIP, PoliDesign and Cefriel, aimed at collaborating with cor-
porates.

In particular, PoliHub deals with:
e SCOUTING - Selection of innovative business ideas and
projects
e  TUTORSHIP - Team consolidation and prototyping
e  MENTORSHIP - Business model refinement and market vali-
dation
e ADVISORY - Support the search for funding and scale-ups

POLITECNICO DI MILANO

Open innovation - helping businesses
innovate

PoliHub supports companies in “open” innovation processes by
identifying and selecting the best startups and backing the develop-
ment of new innovative technology companies.

The main services supporting “open” innovation offered by Po-
liHub are:

e Startup Intelligence

e Hackathons

e Startup Scouting & Innovation Consultancy

e (Call for Ideas

e Tailored Startups

e  Corporate VC

e Corporate Spin-offs

TENURE TRACK RESEARCHER
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0/. Tools for innovative
teaching

In the lastyears the University has invested a great deal of resour-
ces in introducing elements of innovative teaching in all courses of
study, allowing professors to experiment with both content and de-

methods. We have introduced cross-curricular and soft-skills
courses, courses taught in cooperation with the corporate sector,
with aview to involving the business world more directly in the uni-
versity. Additionally, we have experimented with MOOCs and with
blended online and face-to-face teaching, introducing active and so-
cial learning and the use of software tools (Wooclap, FeedbackFruits
Peer-review, FeedbackFruits Interactive study material, ...) to increa-
se student engagement. The whole faculty has had training opportu-
nities to fully understand the potential of educational innovation and
internal exchange and comparison of experiences, also benefiting
from collaboration among professors.

All University classrooms are equipped with the Cisco Webex
videoconferencing system, with dedicated cameras capable of
recognizing and tracking professor’s face, thus also enabling
experiments in collaborative classrooms with other universities
around the world.

Alongside these curricular experiences, professors are encoura-
ged to propose initiatives that can support or instill a passion for
science and the subjects of Engineering, Architecture and Design
through extracurricular activities that we have called PASSION IN
ACTION. Here too, the University support is constant, and profes-
sors who wish to implement a new activity will find all the tools he
or she needs and the necessary support in terms of both technology
and methodology.

The University is therefore an open environment for educational
experimentation, always striving to support its professors and stu-
dents in active and engaging teaching.

POLITECNICO DI MILANO
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08. Benefits and
welfare

Polimi People care

In addition to the National Health Services already included in
the income taxation described below, the University offers the oppor-
tunity to subscribe new Integrated Health Care and Social Assistance
Plan of Insieme Salute with the “Insieme Salute” Fund for Professors
and their families at an agreed cost of € 285 per capita per year, whi-
ch in brief includes:

e 100% reimbursement of NHS co-payments;

¢  Unlimited private examinations and laboratory tests at more
than 2.000 affiliated facilities;

e Hospital stays, allowance of €50 per day of hospitalization;

e Night and day assistance for hospitalization;

e Home nursing care following hospitalization and post
injury: up to 50 hours per year per person;

e Access to the network for dental and orthodontic services at
reduced rates, and first visit: one dental visit per year fully
paid and access to the network to take advantage of the redu-
ced rate reserved for “Insieme Salute” patients.

e  Call center services 24 hours a day every day of the year

Company nurseries

The university offers the opportunity to enroll professors’ chil-
dren in corporate nurseries at a reduced cost, based on family in-
come. The nurseries are located in Milan, via Valvassori Peroni, n.
17 (Leonardo Campus) and in via Candiani 72 (Micronido - Bovisa
Campus). They are a day-time service with a capacity of 25 and 10
children respectively aged 3-36 months. Access to the university/af-
filiated nurseries is subject to participation in a public call for appli-
cations issued in February/March each year but it’s also possible to
ask for available places at the nurseries in other periods.

Additional day-care services maybe offered upon availability.
Moreover, Politecnico has other agreements with other structures in
Milan.

More details: Parental support: polimi or writing to the email
equalopportunities@polimi.it

POLITECNICO DI MILANO

International Schools

The Politecnico di Milano has activated two agreements with in-
ternational schools, with a native-speaking and bilingual courses, ai-
med at offering a 10% discount on the annual tuition fee for courses
of all levels for sons and daughters of Tenure Track Researchers.

The schools are:

e ICS MILANO - INTERNATIONAL SCHOOL

e SIS - SWISS INTERNATIONAL SCHOOLS

You can consult the details of the services and the contacts of the
schools at this link.

Easter and summer camps

During Easter and summer school holidays, Politecnico di Mila-
no organizes daily camps for employees’ children aged 5 to 13, both
in Bovisa and Leonardo Campuses, at a favourable rate.

Access to the university/affiliated nurseries is subject to parti-
cipation in a public call for applications issued in March each year.

More details: Parental support: polimi or writing to the email
equalopportunities@polimi.it

Purchase of products and services at
preferential rates

Discounts are available through the Edenred 4YOU online ser-
vices platform, a promotions portal with more than 150 agreements
on the main brands, both physical and online, and discounts of up to
40% in various areas, from shopping to leisure, from electronics to
car insurance, from travel to baby items, as well as gyms, restaurants
and hotels.

In addition, thanks to agreements between Politecnico and seve-
ral organizations, it is possible to enjoy a lot of services at discoun-
ted prices in many areas: delivery services and markets, travel, insu-
rance and technology. You can find all the information on your online
services.

Public transport subscription
Option to buy at special rates annual subscriptions for the use of
public transport within the Lombardy region. Management service

TENURE TRACK RESEARCHER
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of requests and delivery of travel tickets by the University structures
and charging of the amount in instalments in the pay packet.

Shaaring mobility agreements

Opportunity to take advantage of subsidized rates of sharing
mobility services such as: car, bike, motorbike and electric scooter
sharing, airport transfer sharing, bike and car rental.

09. Campus Life

Libraries

The Politecnico Libraries’ primary purpose is to support tea-
ching, research, and scholarly activities. New professors can ask the
librarian to acquire the collection materials necessary for research
and teaching.

Individual workstations can be prebooked through the Affluences
app or by contacting the circulation desk in the Leonardo Campus
Library, in the Bovisa La Masa Library and the Bovisa Candiani Li-
brary.

The Politecnico libraries subscribe to several publishers to allow
access to different types of online resources. Access online resour-
ces including databases, e-journals, and e-books through the library
website and Catalogue. The library staff support teaching with a re-
mote or in person assistance about bibliographic research and using
electronic resources.

The remote assistance takes place on the TEAMS platform
by reservation https://www.biblio.polimi.it/en/contacts/vir-
tual-desk-by-appointment

More details: www.biblio.polimi.it

POLITECNICO DI MILANO

Sport

Inside the Leonardo campus there is the C.S. Giuriati, a spor-
ts centre of 36,000 square meters with 12 practicable disciplines, a
gym, a climbing wall, an indoor multipurpose field, two Padel courts,
a Calisthenics area and much more. The Center has recently been
completely renewed. A sports area in Bovisa La Masa and a Fit Center
in Lecco campus further enrich the sporting offer.

Regarding the sporting activities, there are numerous courses of
different disciplines in each campus.

Every year Politecnico organizes major events involving the com-
munity and citizens in different locations (Milan, Lecco, Cremona,
etc). The most important one is the PolimiRun Spring, a competitive
and non-competitive 10km race with a route that winds through the
city connecting the two Milanese campuses of Politecnico.

More details: www.sport.polimi.it/en/

Culture and leisure time

Discounted tickets for cinemas, theatres and exhibitions in Mi-
lan are available thanks to agreements between the University and
these organizations.

Regulatory references
(RR))

. R.R.n.1-art. 6, paragraph 12, of Law no. 240/2010
(Legal Status of tenured Professors and Researchers)

e R.R.n. 2-Article 44 Legislative Decree 78/2010 and subse-
quent amendments (Fiscal Incentive)

e R.R.n.3-art. 8 Law n. 349 of 18/3/1958.
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Procedures for access
to positions

Politecnico di Milano initiates and manages procedures for
TENURE TRACK RESEARCHERS.

Formal Offer for TENURE TRACK RESEARCHERS can be done:
a. Following a Selection Procedure
b. Direct Call

A - The selection procedure (R.R. 1)

Candidates, whether Italian or foreign, holding a Ph.D. or equi-
valent degree obtained in Italy or abroad, are eligible to participate
in the selection.

In the selection notice all relevant information is provided, and
in particular the following is indicated:

type of teaching and scientific commitment that the RTT will
undertake;

the group of Academic Disciplines;

possibly one or more Academic Discipline;

Department calling the position and the Campus;

maximum number of publications to be attached to the appli-
cation (which may be not less than 12);

the criteria and parameters used for evaluation, including the
maximum and minimum score, below which eligibility will not
be achieved;

the minimum number of publications produced in the last 5
years required of candidates as a participation requirement;
the legal, economic, and social security treatment;

The Boards shall conclude their work within 4 months from the
date of publication of the Rectoral Decree of appointment on Albo
Ufficiale di Ateneo (University Official Register).
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B - Direct call (R.R. 2)

Applicants interested in participating in a direct call procedure
for Tenure Track Researchers must meet at least one of the following
requirements:

a. scholars permanently engaged abroad or at foreign universi-
ties or research institutes, even if located in Italian territory,
in research or university-level teaching activities, who have
held an equivalent academic posi at foreign universities
or research institutions for at least three years based on the
correspondence tables defined by the relevant Ministry
scholars who have emerged as winners within specific hi-
gh-qualification research programs, identified by specific
ministerial decrees, funded through competitive procedures
aimed at financing projects conducted by individual resear-
chers, central state administrations, the European Union, or
other international organizations (R.R. 3);

The proposal must be approved by the Board of Directors, consi-
dering economic and financial compatibility in light of the three-year
planning. The resolutions of the Board of Directors, along with the
necessary documentation, will be submitted to the relevant Ministry,
which may authorize the appointments. Subsequently, the Rector
will arrange for the signing of the contract.

More details:

REGULATION GOVERNING THE PROCEDURES FOR THE
RECRUITMENT OF FIXED-TERM RESERACHERS

10 Regulation governing the procedures for the recru-
itment of fixed-term researchers under article 24 of law

. 240 of December 30 2010.pdf (polimi.it
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https://www.polimi.it/fileadmin/user_upload/Il-Politecnico/statute-regulations/10_Regulation_governing_the_procedures_for_the_recruitment_of_fixed-term_researchers_under_article_24_of_law_no._240_of_December_30_2010.pdf
https://www.polimi.it/fileadmin/user_upload/Il-Politecnico/statute-regulations/10_Regulation_governing_the_procedures_for_the_recruitment_of_fixed-term_researchers_under_article_24_of_law_no._240_of_December_30_2010.pdf
https://www.polimi.it/fileadmin/user_upload/Il-Politecnico/statute-regulations/10_Regulation_governing_the_procedures_for_the_recruitment_of_fixed-term_researchers_under_article_24_of_law_no._240_of_December_30_2010.pdf
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Procedures for entry of
researchers from non-
Fu Conutries

Once the procedure for the Recruitment of university has been
completed, the necessary procedures for the admission of non-Eu
Tenure Track Researchers will be immediately initiated. They are li-
sted and analyzed in detail below.

It should be noted that Researchers from Switzerland, Norway,
Iceland and Liechtenstein, do not need a Visa and residence permit
but can enter [taly with avalid document.

As of January 1, 2021, citizens coming from the United Kingdom
are considered non-Eu citizens and are therefore subject to the pro-
cedures mentioned below.

1 - Request for Nulla Osta to carry out Research activities at the
relevant local Prefecture (R.R. 4)

2 - Request for Nulla Osta to the relevant local Prefecture for any
accompanying family members

3 - Request and obtain an Entry Visa for RESEARCH at the Italian
Embassy/Consulate in the Country of origin or residency.

4 - Entry into Italy and first appointment at the Prefecture to re-
quest residency permits and to sign the Integration Agreement

5 - Posting of Residency Permit Application Kit at a Post Office

6 - Appointment at the Police Headquarters for photo identification
7 - Issue and collection of residency permit

POLITECNICO DI MILANO

1- Request for nulla osta to the prefecture
to carry out research activities

The Nulla Osta is an authorization to carry out teaching activities
by Researchers from non-Eu Countries.

It is issued by the Sportello Unico (SUI) [Single Desk for Immi-
gration] of the relevant local Prefecture.

The request for the Nulla Osta is submitted on-line through the
Ministry of the Interior's website by the Visiting Researcher Welco-
me Office of the Politecnico di Milano, following the approval of the
Researcher’s appointment; the timing for its issue varies depending
on the Prefecture’s situation (from 2 to 4 months) and, once issued,
it will be sent electronically to the Italian Consulate Representation
in the Researcher’s Country of origin or Residence, who will then be
able to apply for an entry Visa for Research/Subordinate Work.

Documents required by the Researcher:
e  Original qualification, translated and legalised (if issued
abroad)
e Curriculum Vitae in Italian or English.

Information on the legalization of documents: Translation and
legalisation of documents — Ministero degli Affari Esteri e della Coo-
perazione Internazionale

2 - Request for nulla osta to the prefecture
for any accompanying family members

If the researcher has a family accompanying him/her, at the same
time as the request for a Nulla Osta to carry out teaching activities,
a Procurator of Politecnico di Milano must forward the request to the
Prefecture for the researcher’s family members as well.

Allowed Family members are:

e the spouse (or Partner with Civil union) who must not be legal-
ly separated and who must be 18 years old;

e children who are minors, including those of the spouse or born
out of wedlock;

TENURE TRACK RESEARCHER
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e dependent adult children, if they cannot permanently provide
for their own living needs due to total disability;

¢ dependent parents, if they have no other children in the Coun-
try of origin or provenance, or parents aged 65 or over, if their
other children are unable to support them for documented
serious health reasons.

To proceed, the researcher must send to the legal representative
of the Visiting Researcher Welcome Office, a Notarial Proxy transla-
ted and legalized following rules and criteria of the country where it
will be produced.

Required documents:
e Notarized Power of Attorney (delegation) translated and legali-
zed for a Visiting Researcher Welcome Office Attorney

Information on the legalization of documents: Translation and
legalisation of documents - Ministero degli Affari Esteri e della Coo-
perazione Internazionale

3 - Request and obtain an entry visa at the
italian embassy/consulate in the country
of origin or residency

Once the Nulla Osta has been obtained, the researcher and his/
her family members may apply for a visa for Subordinate Work and
for Accompanying Family Members at the Consulate/Embassy in the
Country of origin or residency.

Required documents:

e entry Visa application form (available on the website of each
Embassy)

e  recent passport-size photograph

e  valid travel document with an expiry date at least six months
longer than the visa being applied for

¢ Nulla Osta for Work (and/or accompanying family member)
granted by the Single Desk for Immigration (requested and
provided by Politecnico)

The timeframe for issuing visas varies according to the consula-
te/Italian Embassy of reference.

4 - Entry into Italy and first appointment
at the prefecture to request residency
permits and to sign the integration
agreement

Once they have arrived in Italy, the Visiting Researcher Welco-
me Office must announce the arrival of the researcher and his/her
family members within 8 working days and request an appointment
to Relevant Local Prefecture to sign the Integration Agreement and
to issue the KIT containing documents required to apply for a resi-
dency permit.

The following documents must be submitted to produce the KIT:
e acopy of the visawith entry stamp;

e documentation proving suitable accommodation;
e an [talian mobile phone number;

With regard to the documentation proving suitable accommoda-
tion, this is divided into the following options:

e Temporary accommodation in one of the residences offered
by the University: Housing declaration issued by the Housing
Service of the Politecnico is required;

e Temporary accommodation in another University residence or
in a hotel: Reservation on letterhead of the residence/hotel for
at least 1 month and a copy of the valid identity document of
the person who signed the reservation are required

e Private accommodation (house or apartment for rent or purcha-
se): Required documents:

e acopy of the rental contract and its registration with the
Inland Revenue;

e acopy of the host’s identity document; sale of a building,
original plus photocopy (R.R. 5) - communication from the
owner of the accommodation to the local Police, stating the
extra-Ue foreigner has settled into the flat during the last
48 hours;

e original certificate of housing eligibility issued by the mu-
nicipality, plus avalid photocopy Document that certifies
how many people can live in the accommodation, accor-
ding to the flat surface. It is issued by the local City office
(Comune);

e adeclaration signed by the tenant indicating the number
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of persons occupying the property (with avalid identity
document attached).

The Integration Agreement stipulates specific integration
objectives, to be achieved during the period of validity of the resi-
dency permit, and is broken down into credits.

The Researcher undertakes to:

e acquire a level of knowledge of spoken Italian equivalent to at
least level A2 of the Council of Europe’s Common European
Framework of Reference for Languages. Researchers who got a
Phd in Italy or hold a position in an Italian University can skip
this requirement.

e gain sufficient knowledge of the fundamental principles of
the Constitution of the Republic and of the organization and
functioning of public institutions in Italy;

e acquire sufficient knowledge of civic life in Italy, with particu-
lar reference to the areas of health, education, social services,
employment and tax obligations;

e ensure the fulfilment of their children’s educational obliga-
tions;

* meet all tax and social security obligations;

e adhere to the Charter of Values of Citizenship and Integration
and respect its principles.

The State undertakes to:

¢ ensure the fulfilment of fundamental rights and equal social
dignity of persons without distinction as to sex, race, language,
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religion, political opinion and personal and Social conditions,
preventing all forms of racism and discrimination;

e facilitate access to information that helps foreign citizens un-
derstand the main contents of the Italian Constitution and the
general order of the State;

*  ensure, in liaison with the regions and local authorities, the
monitoring of compliance with employment protection regula-
tions, as well as full access to health and compulsory education
services;

e encourage the integration process of the person concerned by
taking all the appropriate initiatives, in collaboration with the
regions, local authorities and non-profit associations;

e provide the person concerned, within 3 months of the signing
of the agreement, with free participation in a civic education
and information course on life in Italy.

The Researcher shall acquire, in summary form, knowledge of
the fundamental principles of the Constitution of the Republic and
of the organization and functioning of public institutions in Italy
and knowledge of civil life in Italy. The course lasts no less than five
hours and no more than ten hours and includes the use of materials
and aids translated into the language indicated by the researcher.
The agreement has a duration of two years, and can be extended for
an additional year.

One month prior to the expiry of the two-year period of the agre-

ement, the Single Desk for Immigration starts its verification by
inviting the researcher to present the documentation necessary to
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obtain recognition of the credits and the certification concerning the
fulfilment of the obligation to educate his/her minor children or, in
the absence of this, the proof that he/she has taken steps to ensure
their fulfilment. In the absence of suitable documentation to ascer-
tain their level of knowledge of the Italian language, civic culture
and civil life in Italy, the Researcher may take a free test carried out
by the Single Desk for Immigration at adult education center and
associated offices.

5- Kit dispatch to post office

Once the KIT has been obtained from the Single Desk at the Pre-
fecture, the researcher must proceed to a Post Office and send the
application for a residency permit.

The KIT must include the following documents:

e acopy of the main Passport and Visa page;

e adocument confirming their appointment as researcher or
researcher;

e copy of the Nulla Osta issued by the Prefecture’s Single Desk
for Immigration;

e original form issued by the Prefecture’s Single Desk for Immi-
gration;

e 1revenue stamp of Euro 16.00.

Currently, the cost of applying for a residency permit, which will
have an initial duration of 2 years, is €110.46.

With the receipt for the application for a Residency Permit issued
by the Post Office, the Visiting Researcher Welcome Office will sub-
sequently be able to make an appointment with the relevant central
Police Headquarters for the photo identification and the resulting is-
sue of the Residency Permit card.
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6 - Appointment at the police
headquarters for photo identification

The Visiting Researcher Welcome Office will request an appoint-
ment for the researcher and his/her family members at the Immi-
gration Office of the city’s central Police Headquarters. During this
appointment, the originals of the documents sent in the KIT through
the Post Office will be examined, and photo identification, i.e. finger-
prints, will be taken.

Required documents:
e  original passport;
e receipt of the original residency permit application;
e 4 passport-size photos.

7 - Issue and delivery of the residency
permit

The residency permit (card) will then be available for collection
within one month or sooner, from the date of the appointment re-
ferred to above, from the central Police Headquarters, subject to
verification of the fingerprints of the researcher and his/her family
members.
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Procedures for
residency of researchers
from Euandnon-Eu
Countries

Researchers whose citizenship does not require an entry visa,
i.e. EU citizens and those from Switzerland, Norway, Iceland and
Liechtenstein, may enter Italy with avalid document.

Immediately after entry, whatever the origin, 2 formalities must
be completed:

A - Registration with the Municipality of Residence
B - Registration with the National Health Service

A - Registration with the municipality of
residence

For non-Eu researchers, enrolment in the Registry Office can
only be completed once they have obtained their residency permit
(see previous section). For all other researchers this can be done
immediately after entering Italian territory, provided they have the
necessary documentation.

The documents required for registration are listed below:
a copy of avalid identity document/passport for foreign travel,
issued by the relevant authorities of the country of citizenship;
Italian tax code (provided by Politecnico di Milano);
documentation proving the status of employee (decree of
appointment);
copies of the original documents, translated and legalized,
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proving marital status and family members.
e  house/rental contract

The method to submit the request varies according to the mu-
nicipality; researchers who live in the Metropolitan City of Milan
can find all the details on the website of the Municipality of Milan at
Richiesta di residenza - Comune di Milano.

Once you have registered, you will be able to apply for an Italian
Identity Card as a personal identification document. This document
is valid only on national territory and cannot be used for foreign tra-
vel. It is valid for 10 years from the date of issue and may be renewed
180 days before its expiry.

B - Registration with the national
healthcare serivce

Researchers must register with the National Health Service for
themselves and their accompanying family members visiting the clo-
sest ATS (Health Protection Agency) office to their address in Milan.
Registration is free of charge. They will then be entitled to the same
health cover as Italian citizens: doctor, hospital treatment, prescrip-
tions and medical services at reduced rates.

Non-Eu nationals will be able to register with the National Health
Service once they have the receipt for their residency permit. In the
period between their arrival and obtaining the above-mentioned re-
ceipt, they may wish to take out personal travel insurance for a short
period.

EU citizens, on the other hand, can only enroll in the NHS once
they have been registered with their municipality of residence.

For both, it will also be necessary to wait for the first pay slip to
be issued.

Required documents:
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e valid passport;

e receipt of request for residency permit (only for non-Eu resear-
chers);

e [talian tax code (provided by Politecnico di Milano);

e adocument confirming their appointment as researcher or resear-
cher;

e last pay slip;

e Registration/Identity card.

For family members, in addition to the above documentation, they
will also need translated and legalized documentation proving their fa-
mily status (marriage certificate and birth certificate for children).

The application procedure varies according to the municipality of
residence. Researchers who reside in the city of Milan can refer to the
following link with the list of ATS offices where they can apply:

Cerca sede | Servizi Territoriali ASST Milano (serviziterritoriali-asst-
milano.it
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Regulatory
References(R.R.)

Procedures to access to positions
Recruitment of university researchers

Selection Procedures
e R.R.1-article 18, paragraph 1, of Law 240 of 2010 (Call for
Researchers)

Direct calls
e RR.2-art. 1- paragraph 9 of Law 230/2005 (Direct call)
¢ R.R. 3 - Ministerial Decree 919 of 22/7/2022 (identification of
highly qualified research programs)

Law on Immigration
¢ R.R.4-Art. 27, point ¢) of the Legislative decree 286/98 (Law
on Immigration for University
e Researchers)
¢ R.R.5-Art. 7 of Legislative Decree No. 25/7/1998 n° 286 (Com-
munication for sale of a building)
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Contacts

ACADEMIC STAFF CAREER UNIT

VISITING PROFESSOR WELCOME OFFICE
dott.ssa Miriam Colombo

e-mail: hosts@polimi.it

Phone: +39 02 2399 2135

PROCEDURES FOR THE RECRUITMENT
OF TENURE TRACK RESEARCHERS (RTT)
dott. Enrico Eftimiadi

e-mail: enrico.eftimiadi@polimi.it

phone: +39 02 2399 2156

DIRECT CALL OF TENURE TRACK RESEARCHERS (RTT)
dott.ssa Monica Montoro

e-mail: monica.montoro@polimi.it

phone: +39 02 2399 3313
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